
 

Sheffield Hallam University Evaluation Repository: 

Conducting Searches 

There are four main ways of searching for evaluation outputs on the repository:  

1. Simple search (see Figure 1): Enables users to enter one or more search terms in a 

single text box.  

2. Advanced search (see Figure 2): Users can enter terms in multiple text boxes, such 

as title, authors, type of evidence, stage of the student lifecycle and key words.  

3. Browse: Search records by one particular field, including: evaluation completion date 

(year); author(s); department, directorate or group involved in the evaluation; type of 

evaluation evidence; and stage of the student lifecycle. 

4. Recent items (see Figure 3): View the last 20 evaluation records that have been 

accepted. 

The basic and advanced search options should meet the needs of most users and help 

them to locate relevant evidence that is available in the repository.  

Basic search 

Users can conduct a simple search either on the evaluation repository home page (see 

Figure 1).  In order to conduct effective searches with the basic search option, you will need 

to specify the key words, ideas and themes that reflect the topic you want to learn about.  A 

good starting point is to think about the key ideas that relate to the context and question(s) 

that underpin your evaluation.

Guided example 1: Entering key words in the basic search 

A user wants to find out if there is any existing evidence on the effectiveness of 

financial support schemes at university on students from under-represented groups 

while they are studying at university.  Examples of relevant words that the user could 

search for are: 

• Financial support 

• Outcomes 

These are the terms that the user should enter into the basic search (see Figure 1).  

If no relevant evaluation records appear, the user could consider alternative related 

terms to these initial key concepts as different words may be used that focus on the 

same idea.  In this scenario, alternative terms could be financial aid or evaluation.  

Pressing the ‘Search’ button will lead to the search results appearing (see Figure 3).  

 



 

Figure 1: Evaluation Repository home page 

  

  

 
The Simple Search feature is located on the evaluation repository ‘home page’.  

It can also be accessed on the ‘Search’ page on the menu bar. 

 

 



 

Advanced search 

The advanced search is a way of customising searches on the repository using more 

specific queries.  There are a greater number of fields that are provided on this page (see 

Figure 2).  While the advanced search provides more search options, some of the terms 

used in the fields could be unfamiliar to users.  We have attempted to use terms which are 

aligned with those used across the sector and readily understood by all audiences.  Click ing 

the question symbol beside each field reveals a description. 

A description of each field is shown in Table 1, while a ‘Glossary’ page is present on the site 

to provide extra clarif ication: 

Table 1: List of search fields on the Advanced Search page 

Field Description 

Title of the 
evaluation 

The title of the evaluation record assigned by the author(s). 

Creators 

 

The first name(s) and surname(s) of the author(s) who contributed to the 

evaluation. 

Department, 
directorate, 
or group 

The department, directorate or group of the author(s) who contributed to 

the evaluation. 

Evaluation 
completion 
date 

The completion date of the evaluation (a particular stage or the entire 

evaluation). 

Stage of the 
student 
lifecycle 

Stage of the student lifecycle refers to individual stages of the student 
lifecycle, such as:  

Access and outreach: The first stage of the student lifecycle that 
focuses on activities that support individuals to access higher education.  

Success (e.g. retention and attainment): The second stage of the 
student lifecycle which focuses on activities that support students to 
continue and succeed in higher education. 

Progression into employment or further study: The third and final 
stage of the student lifecycle that focuses on activities that support 
students to progress from higher education into employment or further 
study. 

There is also the option of no stage being specified for an evaluation. 

Type of 
evaluation 
evidence  

This refers to the type of evaluation evidence and the claims that are 

being made in the evaluation. The type of evaluation evidence is aligned 

with the Office for Students’ types of evidence, which comprise of :  

Narrative: A type of impact evaluation that provides a narrative about 

why an activity is being carried out and why it might be effective. This is 

deemed to be the minimum requirement for all activities. It is anticipated 

that the evaluation will refer to existing evidence of impact, literature or 

practitioner reflections.  

http://shu-test.eprints-hosting.org/glossary.html
https://www.officeforstudents.org.uk/publications/standards-of-evidence-and-evaluating-impact-of-outreach/


 

Empirical: A type of impact evaluation where evidence has been 

collected which reports that there have been changes in outcomes for 

those receiving an activity. However, it does not establish any direct 

causal effect. For this evaluation, quantitative and/or qualitative evidence 

will need to be collected. 

Causal: A type of impact evaluation that seeks to provide evidence of a 

causal effect of an activity (i.e. that the impact can be directly attributed 

to the activity) through the use of a robust and appropriate evaluation 

design and a control or comparison group. 

Key words 

 

Key words refer to the key ideas and themes that have been assigned to 

each evaluation record. 

 

Search results and individual record information 

Following a basic or advanced search, the results of the search will appear.  If there are no 

records, this indicates that there are no relevant evaluation records that are available on the 

repository.  The user could consider entering alternative related terms (see guided example 

1) or making the search terms broader.  There are options at the top and bottom of the page 

to ‘Refine search’ or start a ‘New search’.  If a record does appear, the user can select an 

individual record to find out more information (see Figure 4), specifically: 

• Abstract, which contains an overview of the evaluation purpose, methodology, 

findings and recommendations. 

• Authors of the evaluation. 

• Department, directorate, or group of the authors of the evaluation. 

• Type of evaluation evidence (see Table 1 for a description). 

• Stage(s) of the student lifecycle (see Table 1 for a description). 

• Key words assigned to the record.

Guided example 2: Advanced search  

Using the same example as the one shown in the basic search, the user can enter 

the same key word (‘f inancial support’) but criteria in other fields can be applied to 

narrow the search so that it is not scanning all records in the repository.   In this case, 

it might be relevant for the user to apply more specific searches if they are interested 

in the evaluation of financial support schemes at a particular point of the student 

lifecycle: 

• ‘Success’ could be ticked to limit the search results to those schemes that are 

focused on supporting students continue and succeed in higher education 

while they are studying on their course (see Figure 2).   

Pressing the ‘Search’ button will lead to the search results appearing (see Figure 3). 

 

 

 



 

Figure 2: Advanced Search page 

 



 

Figure 3: Search results 
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Selecting the record will load up another page which displays 

information about that specific evaluation. 

 

 

 



 

Figure 4: Information about each evaluation record  

 


