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INSTRUCTIONS FOR BLACKBOARD TESTS TAKEN UNDER EXAMINATION CONDITIONS
[Please read and delete this paragraph before using these instructions with your students. The following text may be used in either written or verbal instructions given to your students prior to a Blackboard test taken under supervised or invigilated examination conditions. You may download and edit the text in this document and attach it to your Blackboard course alongside for use with your students. You should delete and replace all emboldened text contained within the square brackets with your own information. For further information, please contact the Digital Learning Team]
[Delete and include the name of your module and title of assessment here]
About the assessment

· This assessment contains [delete and include the number of questions here] questions and will last for [delete and include the length of the examination here] minutes
· **Include a bullet here if corrective (negative or weighted) scoring has been applied to any question(s), detailing the penalty applied for selecting incorrect responses**
· The score you will see on submitting your attempt is only an indication of your progress in this assessment

· Once you have entered the test page you cannot leave the assessment until you have answered the questions and clicked the ‘Save and Submit’ button at the bottom of the page (or at the end of the test)

Before the assessment

· Check that your computer (including mouse and keyboard) is functioning correctly. If not, you may have to move to another PC. The mouse cannot be changed once the assessment is in progress

· Check that you can view the screen OK. Controls are on the monitor if you need to adjust contrast and lightness

To start the assessment

· ONLY follow the next step when the Invigilator tells EVERYONE to start

· Log in to Blackboard with your username and password. If you have any problems, raise your hand to call the Invigilator

· Enter the [delete and include the name of your Blackboard site here] Blackboard site and the [delete and include the name of the content area/folder here] containing the link to the assessment, and click on [delete and include the name of the assessment here]. Make sure that it is only clicked ONCE (do not double click, even if it takes a few moments for the test page to appear)

· If you are prompted to enter a password, this will be given to you by the Invigilator. 

· Remember, once you have entered the test, you must continue until you have finished it by clicking the ‘Save and Submit’ button at the bottom of the test page (or at the end of the test)

During the test

· If you need to alter the text size to view it better, it can be altered by selecting View > Text Size from the command menu

· Do NOT click on any of the links or tabs at the top of Blackboard
· If you think there is a problem with the assessment, raise your hand to call the Invigilator. Do NOT try to fix any problems yourself. Once you enter the test page, all you should do is answer the questions and then submit the test. Do NOT click the back button on your browser.
· You are permitted to change your answers at any time during the assessment until your click the ‘Save and Submit’ button at the bottom of the test page (or at the end of the test if questions are delivered one at a time), and confirm that you wish to submit your answers

To end the assessment

· You MUST click the ‘Save and Submit’ button at the bottom of the test page (or end of the test if questions are delivered one at a time) when you finish. Make sure that it is only clicked ONCE (do not double click, even if it takes a few moments to submit your answers). You will be asked to confirm that you wish to submit your answers: click ‘OK’

· After clicking ‘Save and Submit’, leave the PC with your receipt visible for the Invigilator and raise your hand

SAMPLE QUESTION TYPES

The Blackboard question types that you will encounter in this assessment are listed below along with instructions on how to answer them. [Delete any of the following question types not used in your assessment]

Multiple Choice

[image: image1.png]1 points save

Which of Shakespeare's plays quotes: "He that wants money, means and content is
without three good friends"?

© As YouLike b
© Cyrmbeline

© Harnlet

© Rormen and Juliet




You will need to choose ONE correct choice by clicking a radio button.

True/False

[image: image2.png]Question 2 1 points Save

The quote "Something is rotten in the state of Denmark” cormes from Shakespeare's
The Merchant of Venice

O True
O False




You will need to choose ONE correct choice by clicking a radio button.

Either/Or

[image: image3.png]1 points Save

Does the following quote come from Shakespeare's As You Like t?

Question 3

“Al the world's a stage,
And all the men and wornen merely players:
They have their exits and their entrances;
And ane man in his time plays many parts,
His acts being seven ages.”

O Yes
O No




You will need to choose ONE correct choice by clicking a radio button.

Fill-in-the-Blank

[image: image4.png]1 points Save
Cormplete this quote from the famous witches in Shakespeare's Macheth: "When shall
we three meet again, In thunder, ightning, or in rain? When the
done, When the batties lost and won."





You will need to type in ONE or TWO words into the text box to complete a statement. Other instructions may be included in the question text.

Fill-in Multiple Blank

[image: image5.png]Question 5

10 points

[Save |

Fill in the missing words in the following passage taken from Shakespeare's Julius

Ceaser

"Friends, Romans, countrymen, lend me your ears; | come to bury

good is oft interred with their bones; So let it be with

. not ta praise him. The evilthat men do lives after ther; The

The

noble

Hath told you

ambitious: If it were so, it

was a grievous faut, And grievously

hath

answerd it. Here, under leave

of

and the rest - For

honourable man; So are 1

was

is an

hey all, all honourable men - Come | o speak in
's funeral. He was my friend, faithful and just to me:

But

says he was ambitious; And

is an honourable man.”





You will need to type in ONE or TWO words into each text box to complete a statement. Other instructions may be included in the question text.

Jumbled Sentence

[image: image6.png]8 points save

Fill in the missing words in the following passage taken from Shakespeare's Harnlet

"To be, or not to be: that is the | Whether tis |in the rmind
to sufler The slings and | of autrageous fortune, Or to take arms against
| of roubles, And by opposing end them? To die: to vino
more; and by a |to say we end The heart-ache and the thousand natural
shocks That s heir to, tis  consummation |to be wishd."





Complete the statement by selecting the appropriate answer from pull-down lists.

Multiple Answer

[image: image7.png]4 points Save

Select the names mentioned in the famous quote in Shakespeare's Tarming of the
Shrew that begins

"Why, sir, you know no house nor no such maid,
Nor no such men as you have reckon'd up..."

[ Raymond Fleim
[ John Napps of Greece
[ George Pimpernell
[ Stephen Sly




You will need to choose the correct answer choice(s) by checking the box(es).

Matching

[image: image8.png]4 points save

Match each quotation with the correct play by Shakespeare

For | am nothing, if not critical A Anthony and Cleopatra
B. King John
C. Othello

] Iwould fain die & dry death D. The Tempest

- | Small to greater matters must
give way

- | Sweet, sweet, sweet, poison for
" the age’s tooth




Match the question items to the answer items by selecting the appropriate letter from the drop-down box.

Ordering

[image: image9.png]Question 9 4 points Save
Place these quotes in the order they appear in Shakespeare's play Julius Caeser

- v|Bewars the Ides of March

~ | B, for my own part, it was Greek to me,

- v|Ettu Bruts!

- | This was the noblest Roman of them all





Select the correct order of the items by selecting the appropriate number from the drop-down box.

Calculated Numeric

[image: image10.png]Question 10 1 points Save
Cormplete the following

Mis % of 200.





You will need to input a numeric into the text box to complete or answer a mathematical problem or equation. Other instructions may be included in the question text.

Calculated Formula

[image: image11.png]1 points Save

Solve the value of x

x=31 +B8





You will need to input a numeric into the text box to answer a mathematical problem or equation. You may also be required to input units of measurement. Other instructions may be included in the question text.

Hot Spot

[image: image12.png]Question 12 1 points Save
Where would you find the Leaming Centre at City Carmpus?

Bus Station





You will need to click on a specific point in the image to answer the question,

Opinion Scale/Likert 

[image: image13.png]Question 13 0 points Save
1find the use of online formative assessments helpful in directing my leaming.

O 1.Stongly O 2 Agree O 3. Neither Agree nor (O 4. Disagree (O 5. Strongly © B Nat
Agree Disagree Disagree Applicable




You will need to choose ONE choice by clicking a radio button.

Essay
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Discuss the thermes portrayed in Shakespeare's Harnlet

Nomal

v

Times New Faman .

I

10 points

]

[Save |




You type your answer in the text box. Other instructions may be included in the question text.

Short Answer
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10 points

Cormpare and contrast the reigns of Macbeth and Duncan
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You type your answer in the text box. Other instructions may be included in the question text.

Quiz Bowl

[image: image16.png]Question 16 10 points Save
Itis commonly known as the Scottish Play.





You type your response in the text box. Other instructions may be included in the question text.

File Response

[image: image17.png]Question 17 10 points Save
Please cornplete and subrit a short essay on Shakespeare's use of imagery in Harnlet

Attach local file ([(Browse. ]





You will first create your response in a separate application (eg Word) and upload the file to Blackboard for marking by your tutor.
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